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Tr ai ni ng
HEADQUARTERS, U.S. ARMY CORPS OF ENG NEERS ( HQUSACE)
CENTRALLY AND LOCALLY SPONSORED LONG TERM TRAI NI NG (LTT) PROGRAM

1. Purpose. To establish policy for HQUSACE Centrally and Locally
Sponsored LTT Program

2. Applicability. Al HQUSACE/ OCE el ements, nmjor subordinate conmmands
(MBC), districts, laboratories and field operating activities (FQA).

3. Ref er ences.

a. FPM 410

b. JTR Vol 2

c. AR 690-400, Chapter 410
d. AR 690-950

e. ER 15-1-16
f. ER 37-2-10
4, LTT and Educati on

a. "Long-termtraining and education" refers to training to which
an individual is assigned on a continuous, full-tinme basis for nore than
120 cal endar days. The assignment nay be to either Governnent or non-
Governnent facilities. A training programsplit arbitrarily between two
or nore school terns is one continuous program

b. The training of personnel in apprenticeship, cooperative _
education and career intern prograns is excluded fromthe scope of this
regul ation.

5. Policy.
a. It is the policy of the Corps of Engineers to provide

appropriate training and devel opnent opportunities to assure maxi mum
efficlency of civilian nenbers in the performance of their official
duties. Training needs will be reviewed, and effective training
practices and techniques applied in efforts to raise individua
erformance and to neet Bresent and antici pated needs for individua
now edges, skills and abilities.

This regul ati on supersedes ER 350-1-416, 15 Septenber 1989.
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b. Most training needs of nmenmbers can be net by short-term | ow
cost training prograns. To keep the Corps abreast of nanagerial,
techni cal and scientific advancenents, sone nenbers may need training
opportunities beyond the customary short-termprograns. It is Corps
policy to use LTT when such assighnents are nore apﬁropriate to
provi di ng needed know edges, skills and abilities than assi gnments of
short duration.

c. A nmenber on a LTT assignnent nust enroll as a full-tinme student.
He/ she nmust carry 15 senester hours (or equival ent quarter hours).
Menbers who propose to carry |less than 15 senester hours are required to
obtain verification of full-tinme status fromthe college or university
prior to acceptance into |long-termtraining. During extended schoo
recesses, enploying activities may return the menber to duty. The
enpl oying activity will pay expenses associated with the return to the
activity. Menbers not returned to dutr will use annual |eave during
recesses unless they can show they will be fully involved in a research
and studY project for the training assignment. Menbers are responsible
for conmplying with this policy.

d. Menbers taking long-termtraining in a Government or non-
CGover nnment program nmust agree to continue in the service of DOD after
conpleting the training. They nust sign a witten agreenent before they
are assigned for the training. The period of continued service will be
three times the Iength of the training period and begin when training is
conpl eted. The Continued Service Agreenent on DD Form 1556 will be used
to docunent the required period of continued service. |In the event a
menber should terninate the Continued Service Agreenent, he/she nust
pronptly notify the Training Oficer in witing.

e. Menbers may subnmit applications for HQDA funded and HQUSACE
sponsored LTT. If a menber applies for both prograns within the sanme
fiscal year, he/she nust participate in the HQDA Frogranl i f selected.
Failure to accept the HQDA offer will automatically preclude
participation in the HQUSACE program

f. Menbers may only participate in one LTT assignnment in each ten
(10) year period of Federal civilian service.

3. Every Corps nenber who neets the established criteria and
standards wi Il be given an equal opportunity to be considered for LTT
and education. Mnagers and supervisors should identify eligible wonen
and minority group nembers and strongly encourage their participation in
LTT.

h. Wiere training and education may result in pronotion, merit
pronoti on or career managenment procedures will be foll owed.



ER 350-1-416
31 Jan 92

6. Responsibilities.
a. HQUSACE Centrally Sponsored LTT.
(1) Director of Human Resources, HQUSACE:

(a) Inplenents and directs LTT activities in the Corps of Engineers.

(b) Assures necessary resources are provided for the acconplishnment
of HQUSACE sponsored LTT.

(c) Devel ops guidance and inplenenting instructions.
(d) Mnitors FQOA inplenentation of the HQUSACE LTT program

(e) Gants final approval of attendees for LTT covered by this
regul ation, except as described under Locally Sponsored Long-Term
Tr ai ni ng.

(2) Corps of Engineers Training Issues Conmittee (CETIC)
Subconmittee on LTT:

(a) Reviews LTT nominations for prograns other than the Planners &
Proj ect Managers (P&PM Program according to established criteria.

(b) Using conpetitive procedures, recomends LTT attendees for all
LTT progranms except the P&PM Program

(3) Directorate of Cvil Wrks HQSACE (P&PM Program only):

(a) Reviews applications for P&PM Program according to established
criteria.

~ (b) Selects nenbers nominated by Maj or Subordi nate Commands (MSC),
Cvil Wrks Planning Division (CECWP) and Cvil Wrks Project
Managenent Division (CECWL) to participate in the P&and; PM Program

34) Career Program Managers (CPMs) at HQUSACE and FQA level, in
coordination with the appropriate Human Resources/ Civilian Personnel
O fices (HRO CPO) and supervisors will be actively involved in the
identification and selection of LTT trainees. In addition, CPMs Wil |
ensure that LTT activities are effectively planned and carried out.

(5) HRQO CPCs:
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(a) Provide the necessary gui dance and admi nistrative support to
ensure conpliance with regul atory requirenents.

~ (b) Establish screening panel. Training Conmittees are ideal for
this purpose. However, since training conmittees are optional,
activities should establish a screening panel to review applications and
elimnate those which do not neet the necessary criteria.

(6) Supervisors:

(a) Determine nenbers' training needs and nominate eligible
personnel as outlined in this regulation for the various LTT prograns.

(EEC§b) Support goals and objectives of Equal Enploynent Opportunity

(c) Reviewthe utilization plan prepared for the nom nation package
and ensure the plan is carried out upon conpletion of the LTT assignnent.

b. Locally Sponsored Long Term Trai ni ng.

(1) Conmanders of Maj or Subordi nate Conmands (MSC) and Commanders
and Directors of Laboratories and Separate Field Operating Activities are
del egated authority to select nmenbers for locally funded LTT. This
responsibility may be redel egated to Human Resources/Civilian Personne
Oficers (FFKYCI(% who can further del egate responsibility to |oca
Chi ef s of Training and Devel opnent, if desired.

(2) Activities will establish procedures to select nmenbers for
locally funded LTT in accordance with AR 690-400, 410, Subchapter 10.

(32 Activities must annually provide this Command (CEHR-HD) with a
list of those selected for locally funded LTT. The list nust provide the
following for each selectee: nane, grade, position title, RNO nunber

of years of Federal civilian service, programof study, estinated cost
and a statenent fromthe CPO certifying that the individual neets

regul atory requirenents.

7. Types of LTT Prograns.

a. Locally Sponsored Long-Term Training. Mjor Subordinate
Commands, Laboratories, and Separate FOA nay establish and announce
|l ocally funded |l ong-termtraining opportunities through separate
announcenents or |ocal regul ations.
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b. HQUSACE Sponsored Long-Term Trai ni ng Prograns.

(1) Mssion Related Graduate Program (MRGP). This program provi des
an opportunity for graduate level study in an academic discipline that is
directly related to acconplishing the Corps m ssion.

(2) Water Resources Planners and Project Managers (P&PM Program
This is an el even-nonth internshiﬁ for Corps of Engineers water resource
pl anners, project managers and other technical personnel involved in the
Cvil Wrks Project devel oprment process who exhi bit exceptional prom se
and potential for advancenent to positions of greater responsibility.
The programis conducted annually starting in August by the Education
and Policy Division, at the Washington Level Review Center (WRC), Fort
Bel voir, Virginia. The purpose of the programis to devel op planners
who wi |l manage conpl ex pl anni ng studi es, project managers who wil |
manage conplex Civil Wrks projects and other Civil Wrks technica
personnel who provide support to planners and project nanagers during
the project devel opnent and inplenentation process. The program
enphasi zes applied water resource policy, planning, engineering,
construction, operation and project managenent techniques. O her
training associated with the programis ainmed at devel opi ng deci sion
nmaki ng capabilities and managerial and comrunication skills.

Instruction is conducted by staff nenbers of the W.RC, HQUSACE, MSCs,
Districts, Laboratories and | ecturers from ot her governnental agencies
and private consulting firns. Lectures are presented during workshops,
short courses, case studies, and field trips. |In addition, each nenber
assists in the review of current planning and design reports, conpletes
i ndependent research in an area of their interest, conpletes special
assignnments during a headquarters assignment and provides instruction to
ot her Corps nenbers during Planner and Project Managers Orientation

cour ses.

(3) Gaduate Fellowship in Water Resources and Environnental Law
(WREL) Program This programis for attorneys enployed by the Corps of
Engi neers. The programconsists of a full cal endar year of study (not
an academ c year), conducted at the George Washi ngton University
(National Law Center) in Washington, DC. 1In addition to the course
wor k, approxi mately 10 hours per week will be spent in the Ofice, Chief
Counsel , HQUSACE

(4) Coastal Engineering Education Program (CEEP). This program
which started in 1990 and is offered once ever% three years, is esiPned
to provide coastal engineering specialists with a strong, fundanenta
education on the forces which affect coastal projects and practica
abilities to plan, design,
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construct and operate coastal projects. The program consists of 12
nont hs of acadenic study from Texas A&M University (9 nonths on canpus at
Col l ege Station, Texas, and 3 nonths at the Coastal Engi neering
Research Center (CERC), Waterways Experinent Station, 1n Vicksburg,

M ssissippi). The curriculumat College Station, Texas includes 30
hours of course work in coastal sedinment processes, physica

oceanogr aphy, ocean wave nechani cs, higher math, marine dredging,
coastal engineering theories of fluid nmechanics, coastal problens, and
hydronechani cs. The curriculumat CERC, WES, Vicksburg, M ssissippi

i ncludes 12 senester hours of course work in conputational fluid

dynani cs, physical nodeling, and coastal field neasurenents (including
hands-on | aboratory work, numerical nodeling, and field neasurenent and
analysis at the Field Research Facility, Duck, North Carolina).

8 Eligibility Criteria.

a. Locally Sponsored Long Term Trai ni ng.
(1) Gade. Menbers grade GS-11 and above.

(2) Experience. Menbers nmust be serving under Career appointnents
or in Schedule A ﬁgpointnents without tinme limtation. Career nenbers
and Schedul e A nenbers nust have a mininmum of three years Federa
civilian service under either type of appointnment plus one year of Corps
civilian experience beyond the intern |evel.

b. HQUSACE Sponsored LTT. Menbers nust neet mni num specialized and
programrequi rements to be nomi nated for HQUSACE LTT. The checkli st
format at Appendi x A shows the information needed to determne a
menber's eligibility for HQUSACE Sponsored Long Term Trai ni ng.

(1) M ni num Experi ence.
(a) Grade. Menbers grade GS-11 and above.

(b) Type of appointnment. Menbers nust be serving under Career
appoi ntnents or in Schedule A apﬁointnents without tine |imtation. Al
nmenbers nust have a mnimumof three years civilian service under either
type of appointnent. Tine spent in an intern program (functiona
trainees and HQDA and locally funded interns) Is NOT qualifying for the
civilian experience requirenent.

(2) Specialized Experience.

(a) MRGP. Four years civilian experience. At |east one of the four
years nust be Corps civilian experience.



ER 350-1-416
31 Jan 92

(b) P&PM Program Four years of Corps civilian Cvil Wrks
experience. For planners, two of the four years nust have been in a
pl anni ng function. For project managers, two of the four years nust have
been in a project managenent function. For technical nenbers, two of
the four years nust have been in sugport of Civil Wrks project devel op-
ment from the planning phase through the construction and operations
phase. Operations technical nenbers with two of the four years of
experience in direct support of the flood control, navigation and
environnental restoration project related m ssions shall qualify for
participation in this program

(c) WREL Program Four years civilian experience. At |east one of
the four years nust be Corps civilian experience.

(d) CEEP. Four years civilian experience. At |least one of the four
years nust be Corps civilian experience.

(3) Program Requiremnents.

. _fa) MRGP. Evidence of application to the requested training
acility.

(b) P&and; PM Program Menbers nust be working in a Gvil Wrks
pl anni ng, project managenment or technical support function at the time of
nomi nat 1 on.

(c) WREL. Evidence of application to George Washi ngton University.
(d) CEEP. Evidence of application to Texas A&M Uni versity.
c. Wivers.

(1) Locally Sponsored Long Teranraining. Conmmander s of Maj or
Subor di nat e Commands (MSC) and Conmanders and Directors of Laboratories
and Field Operating Activities are del egated authority to approve

wai vers for one of the required four years of service. Wiiver of the
3-year service requirenment nust be approved by HQDA. This

responsi bility may be redel egated to Human Resources/ Civilian Personne
Oficers (HRO’CPO%l, i f desired.

(2) HQUSACE Sponsored LTT. Nominations for nenbers who do not neet
regulatory requirenents nmust be submtted to CDR, USACE (CEHR-HD) WASH
DC 20314-1000. Wivers must be endorsed by the first |ine supervisor
conmander, and career program nanager or senior functional represent-
ative for non-career program menbers.

(3) Eligibility Criteria. If the nenber does not meet nininmum
and/ or specialized experience requirenments, submit the follow ng
i nformati on or expl ain:
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(a) The type of waiver requested: grade |evel; type of appointment;
and/ or speci al i zed experi ence.

(b) Wiy the training is necessary in the tinefranme requested.

(c) Wiy the training cannot be delayed until the nomi nee neets
regulatory criteria listed in paragraphs 8a and 8b.

~(d) Why the training is critical to the activity acconplishing its
m ssi on.

~(e) For grade level waivers only, state how this request for
training conplies with FPM 410.3-6 and 5-3 and AR 690-400, 410, S3-6 and
S5-3 requirenments concerning training which |leads to a pronotion or
reassignnent into a different field of work.

(4) 1-in-10 Requirenents. Except as provided in references,
training is prohibited for nenbers who have accumnul ated one (1% year of
non- Government training in each decade of civilian service. The
foll ow ng conditions nust be net before a waiver can be considered.

(a) The nenber is serving under a career or career-conditiona
appoi ntment or an appointnent without time linmitation in the excepted
service; and

(b) The training, added to the ampunt of previous training through
non- Government facilities, would not exceed 2 years in the current
10-year period of civilian service; and

_ (c) Avrecord of use of the authority for making the waiver is
inserted in the nenber's O ficial Personnel Folder providing the
information contained in the 1-in-10 wai ver fornmat.

(5) 1-in-10 Waiver Request. In addition to the information
requested in subparagraph 8c(1) the follow ng information nust also be
provided in a request for the 1-in-10 wai ver:

(a) Menber nane.

(b) Type of appointnent.

(c) State if the training will, when added to any previous non-
Government training, exceed 2 years in the menber's current 10-year
period of civilian service.

(d) Describe the training programin ternms of substance (e.g.,
hydrol ogy), level (e.g., graduate), and facility (e.g., University
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of Maryland) to be used.

(e) Gve the period for which the waiver is required (nonth and year
the training begins and ends).

(f) If the training is primarily for application to a future
assi gnnment, describe the major duties of the future position.

(g) State whether or not a waiver has been granted previously during
the nmenber's current decade of civilian service at tinme of nom nation
If yes, give date and attach wai ver and rel evant correspondence.

(h) Gve the projected begi nning of the nmenber's next decade of
civilian service (rmonth and year).

(i) State the reasons that application of the limtation would be
contrary to the public interest. Describe the effect of postponenent of
the training until the next decade of civilian service. This statenent
nmust provide detailed infornmation, not just conclusions. The statenent
coul d show how the application of the limtation would be detrinental
to: the activity's acquisitions of skills, abilities, or know edges
whi ch cannot be practicably or nore econom cally obtained; or an agency
program which is in consonance with an equal enploynent opportunity plan
approved by OPM or an activity programunder the |aw providing for
training for placenent in a different a?ency; or an activity program
schedul ed for conpletion within a specified timeframe or a Comand/ Ar ny
program which is highly visible, sensitive, controversial or is a
priority project, mssion, or function.

(j) For locally sponsored LTT wai ver requests only, list training
supported with Governnment funds as follows: Governnent/Interagency
tralining during preceding five (5) year period. Indicate: course

title, length, and year conpleted. Non-governnent training during
nmenber's current decade of civilian service at time of nom nation

I ndicate: course title, length (classroomhours), year conpleted, and
if the particular course counts toward the 1-year-in-10 limtation

Total the nunber of hours counting toward the 1-year-in-10 limtation

If the course does not count toward the 1-in-10 limtation, indicate the
reason (See FPM 410-5-5c(2).)

9. Local Noni nati on and Screeni ng Process.

a. The criteria beloww ||l be used to determ ne when long-term
full-tine training should be used instead of after-hours, part-tine,
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or short-termtraining prograns.

(1) The needed set of know edges or skills requires a conprehensive
study program which could not be acconplished by a series of
unconnect ed, short-term courses.

(2) The time span for acquisition of the know edges or skills is
such that a concentrated or long-termprogramis nost feasible.

~ (38) The set of know edges or skills is so conplex, so new, or so
uni que that it could bot be readily obtained on a short term basis.

b. ldentification and selection of nmenbers. Identification and
selection of nenmbers for LTT is a continuing process. Long-range
pl anning for both activity missions and nenber IDPs is required. Local
conpetitive selection procedures should be designed so that management
officials (especially CPMs) are actively involved. The activity's
training conmttee may also help identify and sel ect nenbers for LTT.
The committee may, for exanple, apply conpetitive procedures to ensure
bal ance and fairness in selections throughout the activity.

c. Career factors. The timing of nomination or selection of nenbers
for LTT is inportant. |In addition to mission-related factors, the
timng should al so consider factors related to the menber's career
status, performance, achievenents and qualifications, denobnstrated
aptitude for training, and career plans.

10. Application Procedures.

a. Menbers can only be nom nated for one program

b. The original application package and ni ne copi es nust be
subnmitted for each nenber.

c. Commanders nust endorse all nominations and forward t hem t hrough
Command channels. The endorsement will be used to eval uate the
organi zation's need for the long termtraining and the inpact on the
organi zation if the training is approved or disapproved. The
endor senent nust al so assure that the nenber's services will continue to
be required. In the endorsenent, the commander could el ect to explain
why the organi zation needs the LTT, why this particular training program
was chosen, what alternatives have been considered to obtain these
know edges, skills and abilities, why this menber was nom nated, and
what will happen if the training is approved or disapproved. |If it is

10
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not evident throughout the nom nation package that the nenber has
adequately denonstrated the foll owi ng, the conmander nay choose to
address the nenber's denonstration of one or nore of these itens:

special skills or acconplishnents, self devel opnent activities, previous
contributions to m ssion acconplishnent, and professional know edge and
experti se.

d. Al nom nations nust be received by CDR HQUSACE (CEHR-HD) WASH
DC 20314-1000 NLT 30 January. Late or inconplete nominations (e.g.,
packages missing required itens or |acking the correct nunber of copies)
wi Il not be considered.

11. Nomi nation Package Requirenents.

a. Al nomnation packages nmust be conpleted and conpiled in the
format and order prescribed at Appendi x B, Nonination Package

Requi rements. | nconpl ete packages or packages received after the
suspense date will not be consi dered.
b. If the requested information/docunentation cannot be provided, a

statenment nust be inserted (where the information should appear)
expl aining why the information is not avail able.

c. ENG Form 4996-R, Training Oficer's Checkli st éAppendix O, nust
be conpleted by the local Training Oficer and attached to each

nom nation package. This formw Il be used to verify information needed
to nake sel ections for HQUSACE sponsored long-termtraining. This
checklist nmust be attached to the front of each LTT application package.
This forn1na¥ be reproduced locally on 8 1/2" X 11 " paper or

el ectronically generated in accordance with existing guidelines on forms
aut omat i on.

12. Training Costs.

a. Preparation of Cost Estimate of Proposed Training. Activities
will estimate all costs to be incurred during the entire training period
and docunent them on ENG Form 4997-R, Cost Estimate of Proposed Trai ning,
(Appendix D). This formmay be reproduced locally on 8 1/2" X 11 "
paper or electronically generated I n accordance wth existing guidelines
on forms automation. Costs not reflected in the cost estinmate subnitted
with the nom nation package will not be paid by HQUSACE. Central
funding is limted to the costs described bel ow

(1) Salary. These costs should be conmputed to cover the entire
training period. The calculation should be based on the nenber's grade
and step at the tine of nom nation with anr proj ected step increases and
locality conparability payment if applicable. |f salary costs are based

11
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on special pay rates, the pay schedule should be identified in the space
provi ded.

(2) Fringe benefits. These benefits nmust be cal cul ated at 15% of
the total of Object Class 11 (Appendix D). Overhead is not reinbursable.

(3) Per Diem Cenerally, CONUS nmenbers participating in LTT are
placed in a TDY status and the per diemrate for LTT is established, as
provided for in the JTR at 55% (rounded to the next higher dollar) of
the maxi mum al l owabl e rate for the principal area in which the LTT is
conducted. For exanple, the P&M Programis conducted at Ft. Bel voir,
Virginia. |f the maxi mum allowable per diemrate for Ft. Belvoir is
$131.00, then the LTT per diemrate would be 0.55 x $131.00 =
$72.05/$73.00. At the election of the nenber, consideration may be
given to alimted PCS nove. |If the menber elects a limted PCS, the
estimated cost of round triB transportation of the nmenber's inmmediate
fam |y and househol d goods between the official duty station and the
training location will not exceed the aggregate per dlen1paKnents t hat
the nenmber would receive while at the training |ocation. The follow ng
entitlenents are not authorized for TDY or limted PCS: per diemfor
dependents; house hunting trips; tenporary quarters subsistence
expenses; non-tenporary storage; real estate/unexpired | ease expenses;
and mi scel | aneous expenses.

(42 Local Travel Expenses. Menbers attending LTT within conmuting
area of their permanent residence are authorized rei nbursenent on a

n | eage basis for the distance between residence and the training

| ocation, plus parking fees and tolls.

(5) Travel and Per Diem For Round Trip to Training Location. LTT
participants attendi ng training outside commuting area of permanent duty
station are authorized one trip to and fromthe traininﬂ site. An
additional round trip, for pre-registration, may be authorized if
required by the school/university. Witten docunentation fromthe
school /uni versity nust be submtted with ENG Form 4997-R, Cost Estinate
of Proposed Training, (Appendix D)

(6) Field Investigations. Expenses for field investigations are
aut hori zed for the CEEP and P&M Programif required as part of the
prograns. For the P&M program there are approximately six field trips
during the training period at an average cost of $400.00 each
Approxi mately 40 days are spent on these field investigations and 290
days of the training are spent at the training facility (Ft. Belvoir).
Approxi mately $150.00 per day is a reasonable estimate for per diemin
connection wth field Investigations ($40.00 is an estimte of the

12



ER 350-1-416
31 Jan 92

aver age Iodgin% cost at the location of the training facility plus
approxi mately $34.00 and $76.00 for M& E and | odgi ng, resgectively at the
fleld investigation locations). The estinates above are based on 1991
costs and may be used as guides in conputing the correspondi ng cost
estimates for the P&PM Program (Appendi x D).

~ (7) Transportation of Things. LTT participants on TDY will be
rei nbursed for the transportation of 350 | bs. of personal bel ongings to
and fromthe training facility.

(8) Tuition. The enploying activity should make arrangenents with
the training facility to bill themfor tuition instead of the LTT
participant. FOR THE PLANNERS AND PRQIECT MANAGERS PROGRAM Tuition is
E&gékggd by the Water Resources Support Center and nust not be billed to

(9) Books, Supplies and M scel |l aneous Services. Costs for books,
suppl i es and services such as typing, zeroxin?, etc. are reinbursable.
For the P&PM Program miscell aneous expenses for canera film nosquito
repell ant and second hand clothing for field investigati ons when
required as a part of the program are reimbursable. P&PM Program
partici pants may not exceed $350.00 for these expenses. Equipnent is
not reinbursable. Itenms such as conputers, calculators, binoculars, or
sim | ar equi pnent shoul d be borrowed fromthe enploying activity (C2,
AR- 690- 400, Chapter 410).

b. HQUSACE will not reinburse any expenses other than those
descri bed above (12a (1 thru 9)).

c. The enploying activity will prepare the LTT nenber's travel
orders. Al travel will be subject to the provisions of Volunme 2, JTR
i ncl udi ng paragraph C4502 and as described above. The JTR defines LTT
for rei nbursenent of subsistence expenses as training of 30 or nore
cal endar days.

d. Enploying activities with OCONUS nmenbers approved for LTT in
CONUS mnust follow the guidance in AR 690-400, 410, Subchapter 10,
paragraph 5c to prepare a cost conparison of the applicable per diem
expenses with the estinated total cost of round trip transportation for
t he nenmber's dependents and househol d goods between the nmenber's
permanent duty station and the training |ocation. A copy of the cost
conpari son nmust be included with ENG Form 4997-R (Appendix D). Al
provisions cited in AR 690-400, 410, Subchapter 10, paragraph 5c are
applicable to the HQUSACE sponsored prograns covered by this regul ation

13
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e. Reinbursenent of Training Costs to Sponsoring Activity.
Activities will submt an advance bill by SF 1080 for each LTT
partici pant by nanme and program This bill (for the entire authorized
cost estimate) nust be received by CEHR-HD NLT 15 Septenber of the fisca
year in which the training was taken. Bills received after this date
will be returned without action and the enploying activity will be
responsi bl e for those costs. There will be no exceptions to this
requirement. The menber's enploying activity will be responsible for any
costs exceeding the total cost figure submtted with the original nom n-
ation. Specific instructions for billing are provided in Appendi x E

f. Travel Advances for LTT. Menbers selected to attend LTT in sone
i nstances will secure lodging on a | ease basis. Paynent of a security
deposit (usually equivalent to one nonths rent? pl us paynent of one or
two nonths rent is normally required when the |lease is signed. In these
cases, local finance and accounting offices should provide a sufficient
travel advance to cover these expenses plus an allowance for M E and
ot her all owabl e expenses as provided in the JTR This should be done to
ensure that the nenber has sufficient funds to cover per diem expenses
until reinbursement is received fromthe first travel voucher

g. Backfill.

(1) Manpower Spaces. The position occupied by the participant in an
HQUSACE sponsored LTT programwi ||l be within the current nanpower
aut hori zations of the enploying activity. No additional manpower spaces
are provided.

2 Fundi ng. HQUSACE does not provide additional funding for
backfill behind the (LTT) participant. However, this does not preclude
backfill since salary funds budgeted by the enploying activity may be
used for this purpose. Manpower authorizations for backfill nust be

coordinated with the | ocal manpower office.

(3) Guvilian Personnel Action. |If required, supervisors will prepare
an SF 52, Request for Personnel Action, to establish and recruit for a
tenporary position. Since this action is necessary due to the tenporary
assi gnment of an enpl oyee to | ong tern1trainin?, the position may only
be filled on a tenporary basis. Contact your local HRQ CPO for specific
rules regarding this action. The remarks section of the SF 52 shoul d
r ead: "TenporarY osition NTE . This action is
necessary to fil ehind (nane of the LTT participant) who is assigned
t o HQUSACE Sponsored Long Term Training." Docunentation to support this
request will consist of a copy of the selection letter and cost

14
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estimate for the LTT participant (which shows that HQUSACE funds sal ary
for the LTT participant).

13. Selections for LTT Prograns.

a. HQUSACE Sel ection Process. The Corps of Engi neers Training
| ssues Conmittee's (CETIC) Subconmittee on LTT (ER 15-1-16) will evaluate
each nom nation and recomend selections for all LTT prograns (except the
P&PM pr ogr a based on itens (1) through (5) below. Selection criteria
and benchmarks will be distributed annually to training officers.

(1) Two nost recent perfornance appraisals.

~ (2) Supervisor's statenent of relationship of training to activity
m ssion acconplishnment and post training utilization.

(3) ENG Form 4998-R, Career Program Manager's Assessnent (Appendi X
F). This formmay be reproduced locally on 8 1/2" X 11" paper or el ec-
tronically generated in accordance with existing guidelines on forns
aut omat i on.

(4) Menber's statenent of need.

(5) Commander's letter of endorsenent.

b. The conmittee will select a mninmmof six (6) nmenbers for the
CEEP once every three years.

c. P&PM Program Sel ecti ons.
(1) Each Maj or Subordi nate Commander nmmy submit nomi nees for the

P&PM program Additionally, the Chief, Policy and Pl anning Division
(CECWP) and the Chief, Project Managenent Division (CECWL) naY noni nat e

one candi date each for the program Nonination packages for all these
nonmi nees will be conpleted and submitted according to the requirenents
for all HQUSACE LTT applicants, as described in this regulation
Menbers will be selected by a Directorate of Civil Wrks Sel ection
Committee, based on the information in the nom nation packages. Up to
20 nom nees nmay be selected for the P&M Program The nmenbers will not

be n?;igied of selection until all HQUSACE Sponsored LTT applicants are
notified.

14. Notification of Selection

a. After the CETIC Subconmittee on LTT and the G vil Wrks Sel ection
Committee nake the selections for each LTT program training offices wll

15
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be notified of the selections via CORPSVMAIL. HQUSACE will mail letters
of notification, through Command channels, NLT 15 March.

b. Wen the local training office receives the selection letter,
training officers nust notify nenbers of their selection. The training
of fice nust then forward nenber's letter of acceptance of the LTT
assi gnnment and university acceptance letter to CEHR-HD within 30 days
fromthe date on the selection letter. |f the selected nenber declines
the LTT assignnent or can not attend the requested training facilitK or
obtain the requested program of study, the nenber nust fornmally w thdraw
fromthe LTT program The wi thdrawal nust be done in witing through
the training office to CEHR-HD. The nmenber can resubnit his/her
nom nati on the next year

c. If CEHRHD does not receive a letter of acceptance fromthe
sel ected nenber (through the local training office), the selected
menber's LTT space will be given to an alternate nenber

15. Assignnent to Long-Term Training. The servicing Human
Resources/Civilian Personnel Ofice (HROCPO wll process a Standard
Form 50, Notification of Personnel Action, to tenporarily assign an
enPIogee to long-termtraining. |Instructions for processing this action
will be provided with the selection letter.

16. Substitution of Training Facility or Program of Study. There can
not be a substitution of the training facility or the program of stud
upon which a nenber was selected to attend a LTT program A change o
one or two courses in the programof study is permissible if form
aﬁproval is obtained from CEHR-HD i n advance. Requests for change
shoul d be submitted through the training officer, to CEHR-HD, and nust
i nclude a description of the requested change, the reason for the
change, and supervisory and career program nanager endorsenent.

17. Return to Duty Station During LTT. Commanders shoul d ensure that
students return to their duty stations during breaks in training unless
it can be shown that those periods are used for research and study in
connection with the particular LTT Program Commanders shoul d al so not
request that nmenbers return to the duty station during the training
period unless it can be denonstrated that their returnis critical to
m ssion acconplishnent. This will help to ensure that disruptions in
the training will be mnimzed. Supervisors will informthe |ocal CPO
when an earm% return to duty is necessitated. For the P&PM Program
Conmmander s 0 require that the nmenber return should submit a request
Wi th supporting justification through appropriate channels to the

16
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attention of the Director, Water Resources SuEport Center, ATTN
CEWRC- W.R- EP for coordination/approval with the HQUSACE G vil Wbrks
Directorate. Expenses for this return travel will not be billed to
HQUSACE LTT.

18. Post lLong-Term Trai ning Requirenments. Menbers will conplete an
eval uation one year after the conpletion of the long termtraining
assignnent. ENG Form 4999-R, Long-Term Training (LTT) Post Eval uation
(Appendix G wll be used for this purpose. This formmay be reproduced
locally on 8 1/2" X 11 " paper or electronically generated in accordance
with existing guidelines on fornms autonation. A copy of the evaluation
nmust be forwarded to CDR, USACE (CEHR-HD) WASH DC 20314- 1000.

FOR THE COVMANDER:
NI@T&G HugiéR

Col onel, Corps of Engineers
Chief of Staff

Appendi ces
APP A - Eligibility Req

APP B - Nom nation Pkg Req
APP C - ENG Form 4996- R
APP D - ENG Form 4997-R
APP E - Billing Procedures
APP F - ENG Form 4998-R
APP G - ENG Form 4999-R
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APPENDI X A
ELI G Bl LI TY REQUI REMENTS
PURPOSE: Use the questions under mininmum and specialized experience to
deternine an aPpllcant's eligibility for HQUSACE Sponsored | ong-term
[

training. Applicants who do not neet minimum and/or specialized
requi renments shoul d see subparagraph 8c, Wivers.*

SECTION I. M N MM (M EXPERI ENCE REQUI REMENTS FOR ALL PROGRAMS
ML. Is the applicant permanently assigned to a GS-11 or higher |evel
position?

Yes: Proceed to question M.

No: STOP. The applicant is ineligible for HQUSACE LTT. *

M2. Is the applicant serving under a career appointnent?

_ Yes: Proceed to specialized experience requirenents for
appl i cabl e program
No: STOP. Proceed to question *

NVB. Is the applicant serving under a schedul e A appointnent?
Yes: Proceed to question M.

No: STOP. The applicant is ineligible for HQUSACE LTT. *

V4. Does the schedul e A appointnent have a tine limtation?
Yes: STOP. The applicant is ineligible for HQUSACE LTT. *
No: Proceed to question Mb.

Nb. Does the applicant have three years civilian service under the
Schedul e A appoi nt nent ?

_ Yes: Proceed to specialized experience requirenents for
appl i cabl e program

No: STOP. The applicant is ineligible for HQUSACE LTT. *

*NOTE: |f the applicant does not neet eligibility requirenents, see
subpar agraph 8c, Wi vers.
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SECTION I'l. SPECI ALI ZED (S) EXPERI ENCE REQUI RENENTS
a. Mssion Related Graduate Program

_ S1. WII the applicant have 4 years of civilian service fromthe
time he/she entered into civilian service until the programstart date?

Yes: Proceed to Question S2.
No: STOP. The applicant is ineligible for this program*
~S2. WII the applicant have one year of USACE civilian
experience fromthe tine he/she entered into civilian service until the
program start date? (Do not count time spent as an intern towards this
requi rement.)
Yes: The applicant is eligible for this program

No: STOP. The applicant is ineligible for this program*

b. Planners and Project Managers Program

_ S3. WII the applicant have 4 years of civilian service fromthe
time he/she entered into civilian service until the programstart date?

Yes: Proceed to question $4.
No: STOP. The applicant is ineligible for this program*
_ S4. WII the applicant have two of the four years in a planning,
proj ect managenent or related technical function fromthe tine he/she
entered into civilian service until the programstart date? (Do not
count tinme spent as an intern towards this requirenent.)

Yes: Proceed to question Sb.

No: STOP. The applicant is ineligible for this program*

S5. WII the applicant be working in a planning, project
managenent or related technical function at the tinme of nom nation?
Yes: The applicant is eligible for this program

No: STOP. The applicant is ineligible for this program

*NOTE: |f the applicant does not neet eligibility requirenents, see
subpar agraph 8c, Wi vers.
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c. Water Resources and Environnental Law

_ S6. WII the applicant have 4 years of civilian service fromthe
time he/she entered into civilian service until the programstart date?

Yes: Proceed to question S7.
No: STOP. The applicant is ineligible for this program*
S7. WII the applicant have one year of USACE civilian service
fromthe tinme he/she entered into civilian service until the program
start date?
Yes: The applicant is eligible for this program

No: STOP. The applicant is ineligible for this program*

d. Coastal Engineering Education Program

_ S8. WII the applicant have 4 years of civilian service fromthe
time he/she entered into civilian service until the programstart date?

Yes: Proceed to question S9.

No: STOP. The applicant is ineligible for this program*

S9. WII the applicant have one year of USACE civilian service
fromthe tinme he/she entered into civilian service until the program
start date?

Yes: The applicant is eligible for this program

No: STOP. The applicant is ineligible for this program

*NOTE: |f the applicant does not neet eligibility requirenents, see
subpar agraph 8c, Wi vers.
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Appendi x B
NOM NATI ON PACKAGE

Applicants nust specifically address stated criteria to be conpetitive
Include a utilization plan which shows how training will be utilized
foll owi ng conpletion of LTT. Endorsenents should show why the applicant
needs the training, howit relates to the applicant's current or planned
assi gnments and how the training will be used to acconplish Corps and
Arnmy m ssions and goal s.

Al'l nom nation packages nust be assenbled in the order |isted bel ow for
each part of the nom nation package. Wwere no formis specified, the

i nformation requested shoul d be EFOVIded on plain bond paper or

| etterhead, as appropriate. Each part of the nom nation package nust be
conpl eted by the foll ow ng peopl e:

Part One: Commander
Part Two: Appl i cant
Part Three: | nmmedi ate Supervisor
Part Four: Car eer Program Manager
Part Five: Training Oficer

Part One

(To be conpleted by Local Commander)

1. Commander's letter of endorsement. (20%of Crediting Plan used by
CETI C Subcomi ttee)

2. Request for Waiver. (If required)
Part Two _
(To be conmpl eted by the Applicant)
Section A
1. Conplete DD Form 1556, Request, Authorization, Agreement,Certifi-
cation of Training and Rei nbursenment. Follow the instructions on
LhF reverse of the formto conplete all sections except as nodified
el ow.

~a. Section A Block 5 "Continuous Federal Service" - Show Federal
civilian service only.

b. Section C, "Cost Information" - |eave bl ank.
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c. Section D, Block 37, "Billing Instructions” - Show the nailing
address of the servicing finance and accounting office.

d. Section D, Block 34, "Authorizing Oficial" - Insert the name and
title of the current Chief, Enployee Devel opment and Program Eval uation
HQUSACE

e. Al sections which require applicant signature nust be conpl et ed.

f. The period of obligated service nust also be conpleted. WMke the

followi ng changes: in Item 38, "Agreenent to Continue in Service" - in
the first sentence, cross out "non-governnent"; in sub-paragraph a,
first sentence - cross out "Governnent sponsored". Initial both of

t hese changes.

2. Programof study (list all courses by title).

3. Evidence of application to the training facility (e.g. a copy of the
application formor acknow edgenent of receipt). Applicant must apply
to the training facility before submtting nom nation

4. Explain why you selected this institution. Discuss quality, cost,
| ocati on and acadenmic programin your response. (MRGP applicants only.)

5. Explain (a) why you need the requested LTT and (b) how you will use
the training back on the job. (No nore than one page). (20% of Crediting
Pl an used by CETIC Subcommittee)

6. Signature and date.

7. Standard Form 181, Race and National Oigin ldentification. Include
this formwith ONLY the original application package.

Section B

1. Description of current duties and responsibilities.

2. DA Form 2302 (Civilian Personnel Qualification Record).

3. Last two DA Forns 5398-R or 5398, Civilian Performance Rating, with

I ndi vi dual Devel opnent Pl an Sections conpleted. (20% of Crediting Plan
used by CETIC Subconmittee)
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Part Three
(To be conpleted by the | nredi at e Supervi sor)

1. Discuss the relationship of the proposed LTT to the applicant's
current and projected duties. Specifically, state how the LTT will
contribute to mssion requirenments (current and projected?. State in
specific terns how applicant will use the know edge, skills and
abilities obtained fromthe training when he/she conpletes LTT and
returns to the job. (20%of Crediting Plan used by CETIC Subconmittee)

2. Justify conpletely why the requested training cannot be done through
Zgge;-hours, part-tinme or short-termtraining. (AR 690-400, Chapter
3. Statenent of support for the applicant (no nore than one page).
4. Signature, title, tel ephone nunber, office synbol and date.

Part Four

(To be conpleted by the Career Program Manager or Seni or
Functional O ficlal)

1. Conplete Appendi x F, Career Program Manager Assessnent. (20% of
Crediting Plan used by CETIC Subcomittee)

Part Five

(To be conpleted by the Applicant and the Training Oficer)

1. Appendix D, Cost Estimate of Proposed Training.

2. Attach conpleted Appendix C, Training Oficer's Checklist, to the
front of the entire nom nation package.
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APPENDI X C
TRAINING OFFICER'S CHECKLIST
(ER 350-1416)
(ATTACH TO THE FRONT OF THE APPLICATION PACKAGE)
APPLICANT'S NAME (Last, Firss, Middle) (Type or print} TRAINING PROGRAM
TITLE, SERES, GRADE CAREER PROGRAM
REVIEW APPLICANT'S LONG-TERM TRAINING PACKAGE TO ASSURE THAT THE FOLLOWING INFORMATION IS PROVIDED AND ARRANGED IN
THE ORDER INDICATED BELOW. VERIFY WITH A CHECK MARK BY EACH [TEM CONTAINED IN THE APPLICATION PACKAGE.

PART | - COMMANDER
1. D COMMANDER'S LETTER OF ENDORSE MENT 2. D REQUEST FOR WAIVER (f requsired)

PART H - APPLICANT

SECTION A SECTION B
1. D DD FORM1556 WITH SIGNED CONTINUED SERVICE AGREEMENT 1. D DESCRIPTION OF CURRENT DUTIES/RESPONSIBILITIES
2. PROGRAM OF STUDY 2. D DA FORM 2302, CIVILIAN PERSONNE L QUALIFICATION RECORD
3. EVIDENCE OF APPLICATION TO THE TRAINING FACILITY 3. D TWO MOST RECENT DA FORMS 5398 (or 5398-R), CIVILIAN
PERFORMANCE RATING, WITH INDIVIDUAL DEVELOPMENT

4, REASON FOR SELECTION OF INSTITUTION (MRGP oaly) PLAN SECTION COMPLETED.

RELEVANCE OF LTT TO CURRENT ANDVYOR PROUECT ASSIGNMENT

SIGNATURE AND DATE

o000 O0 0o

SF 181 (Original Package only)

PART Wi - IMMEDIATE SUPERVISOR
1. D STATEMENT EXPLAINING HOW NEED FOR TRAINING WAS DETERMINED 3. [T] STATEMENT OF SUPPORT FOR THE APPLICANT

o

STATEMENT JUSTIFYING THE REASON TRAINING CAN NOT BE DONE 4. [ SIGNATURE, TITLE, TELEPHONE NUMBER, OFFICE SYMBOL AND DATE
THROUGH AFTER-HOURS, PART-TIME OR SHORT-TERM TRAINING

PART IV - CAREER PROGRAM MANAGER

1. [J APPENDIX F, CAREER PROGRAM MANAGER'S ASSESSMENT

PART V - TRAINING OFFICER

1. [0 APPENDIX D, COST ESTIMATE 2. D APPENDIX C, TRAINING OFFICER'S CHECKLIST

REMARKS

FOR ILLUSTRATION PURPOSES ONLY
{Local reproduction authorized - blank masters available from local FMO)

TRAINING OFFICER'S NAME AND TITLE (Type or pring) TELEPHONE (Commercial)
SIGNATURE DATE SIGNED
ENG FORM 4996-R, DEC 91 EDITION OF SEP 88 IS OBSOLETE {Propanent: CEHR-HD)

CG1
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COST ESTIMATE OF PROPOSED TRAINING
(ER 350-1-416)
INSTRUCTIONS FOR COMPLETING THIS FORM ARE FOUND IN PARAGRAPH 12a, ER 350-1-416.
APPLICANT'S NAME
AMOUNT
MRGP & WREL CEEP P & PMP
" CURRENT SALARY (GS/GM______8TRP______ s $ s
- PROJECTED STEP INCREASE $ $ $
<
- LOCALITY COMPARABILITY PAYMENT $ $ $
- SPECIAL PAY RATE SCHEDULE: Yes___ No
12 FRINGE BENEFITS 15% $ $ $
2 *TRAVEL AND TRANSPORTATION OF PERSONS:
- LOCAL MILEAGE (distnce hetiosen home & local school
when iraining is within LTT nominee's comaciting ares of
permanent remidence)
Omiles per day) X {exnts per mile) X (days of training) $ $ $
- ONE ROUND TRIP (when focility is outside LTT nominee’s $ $ $
commuling aren)
“*FIELD INVESTIGATIONS or CEEP & P&PM Programs only)
CEEP INVESTIGATIONS x$ ) $
PAPMP INVESTIGATIONS x$ ) H
*PER DIEM OR PARTIAL PCS
- ROUND TRIP TO FACILITY ¢ days X ) $ $ $

- PER DIEM AT TRAINING FACILITY OR PCS
COSTS ¢ doys X 8 ) $

- CEEP only (College Simxtion, TX)
(B dapxs_ s

- P}P,LA‘P qnly Pt Belvoir, VA)
FOR ILLUSTRATION PURPOSES ONLY T

(Local reproduction authorized - blank masters available from local FMO)
- PER DIEM FOR INVESTIGATIONS

(or CEEF and P& PM Programs only)

- CEEP only:

(Vicksburg, MS) (_B4 daysX$__ ) $

(Duck, NC} (2 _dayeX$_______ ) s 0000

- P&PMP only: (40 dayoxs___ = ) $
2 "TRANSPORTATION OF THINGS 50 tbe) $ $ $
25 *“TUITION $ $
26 “"BOOKS, SUPPLIES & MISC SVCS (List itons & comts sparutely) $ $ $

TOTAL |$ $ $
——

ICERTIFY THAT THE COSTS ARE CORRECT AND WITHIN LEGAL LIMITS OF TRAINING, TRAVEL AND FINANCE REGULATIONS.

TRAINING OFFICER'S SIGNATURE RESOURCE MANAGER'S SIGNATURE

** Provisions of Vol. 2, Joint Trave! Reguiations, apply.
** See Annual Announcement for Estimates.

*** NOTE: For CEEP: Object ciass 25 includes 2 semesters at Texas A&M, summer session at Dudk, NC & WES and PROSPECT training. For the PAPM PROGRAM: Qbject class
25 18 fumished by WRSC and must not be billed. Object class 26 must not exceed $350.00.

ENG FORM 4997-R, DEC 91 EDITION OF SEP 89 IS OBSOLETE (Proponent: CEMR-HD)

D-1
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APPENDI X E
Bl LLI NG PROCEDURES

Upon notification of selection for long termtraining the follow ng
procedures should be followed by the designated individuals:

-- Training Oficers and Trainees: Provide one copy of the approved DD
%??6, selection letter, and cost estimate to the Finance and Accounti ng
i ce.

-- Finance and Accounting O fices: Establish a reinbursable account for
the long termtraining participant. Any costs exceeding the approved
(by CEHR-HD) cost estimate is the responsibility of the enploying
activity.

-- Finance and Accounting Ofices: Submt advance bill by SF 1080 for
the entire authorized cost estimate to HQUSACE (CEHR-HD). This bill can
be submitted anytime during the fiscal year in which the training was
taken but NLT 15 Septenmber. Bill received after that date will be
returned and becone the responsibility of the enEIoYing activity. There
will be no exceptions to this policy. A sanple bill is enclosed. Bills
shoul d be subnmitted to:

Commander, US Arny Corps of Engi neers
ATTN. CEHR-HD

20 Massachusetts Avenue, NW
Washi ngt on, DC 20314- 1000
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SAMPLE BI LL

The proper format and content for HQUSACE Sponsored LTT bills is as
foll ows:

Partici pant name: Stu Dent

Program M ssion Rel ated G aduate Program

COSTS:
(hj ect cl ass
11 Sal ary: $38, 861. 00
12 Fringe Benefits: 5, 829. 15
21 Local Travel or Travel and
Per diemor partial pcs 1, 000. 00
22 Transportation of Things 250. 00
25 Tui tion 3,780.00
26 M scel | aneous Services
(list items and costs)
BOOKS: 500. 00
SUPPLI ES: 100. 00
TOTAL.: $50, 320. 15
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APPENDI X F

CAREER PROGRAM MANAGER'S (CPM) ASSESSMENT
(ER 350-1416)

IN'STBUCI'IONS:Thisformvﬂlbemmpletedbymminee’tCPM.Umnemdmpmgnmmminmmnuhmthhfumeumplemdbythecm
representing their career field. If the mminee‘lompuﬁonilmwmdbylmpmmthhformlhmﬂdbemmphtedbylneniorftmcﬁnnnl
P tative in the inee's field of expertise.

1. NOMINEE (Last, First, MI) 2. CAREER PROGRAM NO. OR OCCUPATIONAL FIELD

3. TRAINING PROGRAM

“

4.TO WHAT EXTENT (S THIS PROGRAM APPROPRIATE TRAINING FOR THIS STAGE OF THE APPLICANT'S CAREER DEVELOPMENT? (Circle one)

5 4 3 2 1
——————
ESSENTIAL NOT ESSENTWAL NOT APPROPRIATE
BUT RECOMMENDED
COMMENTS (r approprinis):

5. IS THIS TRAINING AN APPROPRIATE PART OF NOMINEE'S CAREER GOALS? (Chack one)
Ove O

COMMENTS (21 appropriate):

6. IS THIS TRAINING CONSIDERED HELPFUL TO THE ORGANIZATION IN TERMS OF THE CORPS MISSION? (Bxplain)

7. D0 YOU RECOMMEND THAT THIS NOMINATION BE APPROVED? D Yos D No

8. STATEMENT OF SUPPORT (27 applicahie)

— FOR ILLUSTRATION PURPOSES ONLY _—
— {Local reproduction authorized - blank masters available from local FMQ) —

9. NAME (Type or print) 9b. SIGNATURE 9c.. DATE
od. TITLE Se. OFFICE SYMBOL 81. TELEPHONE NO.
ENG FORM 4998-R, DEC 91 EDITION OF SEP 89 IS OBSOLETE (Proponent: CEHR-HD)

F-1
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APPENDI X G

LONG-TERM TRAINING (LTT) POST EVALUATION
(ER-350-1-416)

This evaluation should be completed one year after completion of the LTT assignment.
This evaluation must be farwarded to CDR, USACE (CEHR-HD), Waahington, D.C. 20314-1000

1. NAME (Lawi, First, MD 2. EMPLOYING ACTIVITY (Compilate mailing scdress)

PART | - JOB DATA PRIOR TO LTT B
3. LOCATION 4. OFFICIAL TITLE, SERIES, AND GRADE (from youw SF 50, Notifiaution of Personnel Action)

5. ORGANIZATIONAL TITLE teg, Projact Menager) 6. LOCATION iN EMPLOYING ACTIVITY (Section, Brench, Diison)

7. BREEF DESCRIPTION OF YOUR DUTIES

- FOR ILLUSTRATION PURPOSES ONLY
- (Local reproduction autnorized - blank masters available from Iocal FMO}

PART Il - LTYT ASSIGNMENT DATA

8. END OF SERVICE OBLIGATION (ener date}

9. LTT PROGRAM TITLE ARD TYPE
& TITLE g, MRGP) b. TYPE (eg., i i courees)
10. SCHOOUTRAINING ACTIVITY 11. ACTUAL PERIOD OF ATTENDANCE

From: To:

12. ACADEMIC ACHIEVEMENT (Did you aarn an acodemic degree as o dy-product of the LTT Progrom?)
Ow =

1 answer is YES, compie as appropriate: 8. DEGREE:

b. ACADEMIC DISCIPLINE: c. DATE AWARDED:
PART Bl - CURRENT JOB DATA
13. LOCATION 14. OFFICIAL TITLE, SERIES, AND GRADE (from your SF 50, Notifleation of Parsonnel Action)
15. ORGANIZATIONAL TTTLE (eg. Project Manager) 16. LOCATION IN EMPLOYING ACTIVITY (Section, Branch, INvision)

17. SUMMARY OF POSITIONS HELD SINCE LONG-TERM TRAINING. have A : selocted s ; itiom o
o o o for ek {f you changed pasitions since you were for LTT, give ssriss, grads, position title,

FOR ILLUSTRATION PURPOSES ONLY -_—
(Local reproduction authorized - blank masters available from local FMO) ——

ENG FORM 4999-R, DEC 91 EDITION OF SEP 89 IS OBSOLETE {Proponent CEHR-HD)

G1
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PART Nl - CURRENT JOB DATA (Cont'd)

18. BREEF DESCRIPTION OF CURRENT DUTIES

19. LTT ASSIGNMENT BENEFITS. @ e your LTT oow prepared you for your current job.)

PART IV - SUPERVISOR'S EVALUATION

(To be completed by the supervisor if the trainee has not changed positions since the LTT assignment.)

20. MESSION IMPACT (Describe i of traine ‘s porticipation in LTT on mission ascomplishment.)

21. REMARKS (Use this space for contiauation of above das isema (Part | thru IV), os Ascessary, and for any additional commaenis on LTT.)

FOR ILLUSTRATION PURPOSES_ ONLY
(Local reproduction authorized - blank masters available from local FMO)

22, TRAINEE'S SIGNATURE DATE
23. SUPERVISOR'S NAME (Typr or print) SIGNATURE DATE
Reverse of ENG FORM 4999-R

G2



